Gildong , Hong 
#618 127-17 Avenue S.W., Calgary, Alberta T2R 0L9

(403) 123-4567  (  2848@hotmail.com
May 6, 2004
Calgary Electronic  Systems

7110 Fairmount Drive, S.E.

Calgary, Alberta

FAX (403) 999-0171

Dear Human Resources Professional:

You are searching for a candidate with excellent repair skills. I believe I am that candidate.

This letter outlines some of my qualifications for the position of electronic technician. I have enclosed my resume which provides additional details.

Your requirements are fulfilled by the following:

· I possess more than 5 years of experience in electronic field

· Throughout all of my positions, I have demonstrated excellent repair skills

· My ability to repair various kinds of electronic goods such as TV, DVD has proven to reduce costs and increase productivity.

I am most interested in getting together with you to discuss the details in person. I will contact you in a couple of days to see if we can set up a meeting. In the meantime, I can be reached at (403) 123-4567 or E-mail.

Thank you for your consideration.

Sincerely,

Gildong , Hong

Enclosure
